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Welcome to The CDTFA s
Sales and Use Tax Return

Preparation Class


http://www.cdtfa.ca.gov/

Presentation Objectives
What is being taught in this seminar:

** How to create a Username and Password
for full access to your account on our
new online system.

¢ How to complete a basic sales and use
tax return.

¢ How to electronically file and pay a basic
sales and use tax return.



Get It in Writing

Revenue and Taxation Code Section 6596, provides

reasonable reliance on written advice from the
[CDTFA], the person may be relieved of taxes
imposed by sections 6051 and 6201 and any
penalty or interest added thereto...”

“If the [CDTFA] finds that a person’s failure to file a
timely return or pay is due to the person’s ‘
4

§6596 3


http://www.boe.ca.gov/lawguides/business/current/btlg/vol1/sutl/6596.html

Online Services
Full Access to Your Account

Account Maintenance Capabilities with a
Username and Password:

* Register a new business activity Amend a return

* Close a location/or account » Add a contact for books and
« Update Identification number records
« Change your business name * Print permit and/or license
- (DBA) » Renew cigarette/tobacco retailer
 Request a payment plan license
« Cancel an unprocessed draft of * File/manage an appeal
a return » Request relief from penalty and/or
« Store your payment information from interest (for CDTFA or DMV
errors)

» Submit a claim for refund
 Request reinstatement



Online Services
Full Access to Your Account

Account Maintenance Capabilities with a
Username and Password continued:

* Request innocent spouse .
relief
* View account balances .
» Update location of books and >
records .
« Update inventory address 2
« Update mailing/primary
address

* View mailed correspondence
 Request access to an
account

Approve and cancel online
service access for third parties
Request to go paperless
Monitor online activity
Request Power of Attorney
Request a filing extension



Online Services
Full Access to Your Account

Easy 2-Step Process!

1. Request a Security Code

2. Register for a Username

and
create a Password

First Time Users
The Registration Process



Online Services ‘ Requesting a Security Code
Full Access to Account Features

cdtfa.ca.qov

1 « Click on
“Login”

| California Department of
‘Gov | Tax and Fee Administration

Online Service File a Retur Make a Payment / Taxe Forms & Pmts& Tax & Fee Rates Know Your Rights
Prepayment Publicatio

g

First Time Users
The Registration Process


http://www.cdtfa.ca.gov/

Online Services | Requesting a Security Code
Full Access to Account Features

2. Click on

“File a sales and View or Manage your Accounts
use tax return”

[weT0 an onMsiQg upgrade of our online services, view or maintain information for the following types of accounts by
selecting the link Dsjow.

Consumer Use Tax

Customs Imports

Motor Vehicle Pre-Collection

Cigarette and Tobacco Retailer License
California Tire Fee

e-Waste Recycling Fee



Online Services ‘ Requesting a Security Code
Full Access to Your Account

= CDTFA Online Services

%} Home

a Login E'I Express Login

Usemame Express L ogin Code is now called Limited

_ Access Code. Limited Access Code allows
you to file a return or make a payment
without creating a usemame.

Password

R Flle a Ret

Login Make a Prepayment

Make a Payment
Forgot Password? y

> P
e To view your account status, account history,

or make changes to your account, please log

———————— in using your username and password or

‘ Sign Up Now 4 click the "Sign Up Now" link to create a new
o, usermanme.

g! Craata a Username

First Time Users
The Registration Process



Online Services / Requesting a Security Code
Full Access to Account Features

= Sign Up Now

i} Home > Sign Up Now

1. Welcome

Welcome

Welcome to the COTFA's new Online Services. To better assist you, many information bulleting will be sent directly 1o your Online Services account
Online Services is your one-stop shop for all COTFA account information

ow are you related to the business you are requesting to manage?

| am the owner of the business

| am a third party delegate (Tax Preparer/CPA, Representative, Employee, other)

First Time Users
The Registration Process
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Online Services / Requesting a Security Code
Full Access to Account Features

You will be asked if you have received a security code. For first time
users, you will click on “No” to request a security code.

= Sign Up Now

#} Home > Sign Up Now

1. Welcome 2. Security Code

Security Code

Have you received a letter in the mail with a security code for the busines: | Mo Yes
to which you are requesting access? Required |

v

Your Security Code will be sent to
the address on record

First Time Users
The Registration Process
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Online Services / Requesting a Security Code
Full Access to Account Features

= Sign Up Now

£} Home > Sign Up Now

Make sure 1 Wekome 2 Secunty Code

you have Request a Security Code
yo u r Acco u nt For your protection, & security code is required to manage an account on Online Services. A letter with a security code will be mailed to the address on
file for the business to which you are requesting access. The security code will expire 30 da e prlnted on the letter.
N u m be r a n d Please enter the information below to request a letter with a security code.
Limited Enter your information B
Access Code Identification Type Required T e
. Identification Number
a Ccess I b I e Your Last Name Required
Your First Name Required
Your Middle Name
Enter business information n
Account Type r
Account Number Require
Limited Access Code Require

First Time Users
The Registration Process



Online Services / Requesting a Security Code
Full Access to Account Features

Confirmation that a Security Code will be sent by mail

= Confirmation

¢} Home > SignUpNow » Confirmation

@v Confirmation

Thank you for your submission. Your confirmation number is 0-000-703-148.

A letter with a security code will be mailed to the address on file for the business to which you are requesting access. The letter should arrive within
10 business days. The security code will expire 30 days from the date printed on the letter.

I'm Done

First Time Users
The Registration Process

13



On/ I ne S er Vi ces ‘ Registering for a Username and Password
Full Access to Account Features

= CDTFA Online Services

A} Home

8 Login &3 Express Login
Usemame Express Login Gode is now called [imited
_ Access Code. Limited Access Code allows
you to file a return or make a payment

without creating a usemame.

Password

e _ Fil a Return

Login Make a Prepayment

Make a Payment
Forgot Password? =

Forgot Usemame?

‘5 Create a Username

To view your account status, account history,
or make changes to your account, please log
in using your username and password or

Sign Up Now click the "Sign Up Now" link to create a new

Click oh Sign Up Now

First Time Usérs
Security Code Received
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On/ I ne Ser Vi ces ‘ Registering for a Username and Password
Full Access to Account Features

Designate ‘
CANEHNED U ST
the owner or a 28 Home > Sign Up Now

third party

dEIEgate Welcome
Welcome to the CDTFA's new Online Services. To better assist you, many information bulletins will be sent directly to your Online Services account.

Online Services is your one-stop shop for all CDTFA account information.

How are you related to the business you are requesting to manage?
| am the owner of the business

Required |

| am a third party delegate (Tax Preparer/CPA. Representative. Employee. other)

First Time Users
Security Code Received
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On/ I ne Ser Vi ces ‘ Registering for a Username and Password
Full Access to Account Features

You will be
asked if you
have received
a Security
Code. Click £ Home > Sign Up Now

o 1 .
Yes 1 wecome

Security Code

Have you received a letter in the mail with a security code for the business No Yes |
to which you are requesting access? equired |

e

First Time Users
Security Code Received
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On/ I ne S er Vi ces ‘ Registering for a Username and Password
Full Access to Account Features

= Sign Up Now

Enter

PU— Fill in the required fields F

1. Welcome 2. Security Code 3. Business Information
Code and

Enter the security code provided in the letter that wag/Sent to the business

i d e ntifyi n g Security Code [required
Require
\ [ ? |

infOrmatiOn Enter your information

Business Information

Account Type
Account Number

Limited Access Code

Identification Type Required .

Identification Number

Your Last Name Required

Your First Name Required

Your Middle Name

Enter business information B
\ |

First Time Users
Security Code Received
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On/ I ne Ser Vi ces ‘ Registering for a Username and Password
Full Access to Account Features

= Sign Up N e : :
i Fill in the required fields _
£} Home s Sign Up Now

1. Welcome 2. Security Code 3. Business Information 4. Login Information

Login Information

Enter your username, password, and secret questigfl to create your login.
Password Rules
Required keeyords cannot be reused

Usermname

Confirm Username
Minimum 3 characters

Password .
Passwords must contain both letters and

Confirm Password rumbers

Passwords must contain both uppercase and

Secret Question lowercase letters

Secret Answer Passwords must contain special charactars

Confirm Secret Answer

N

First Time Users
Security Code Received
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On/ I ne Ser Vi ces ‘ Registering for a Username and Password
Full Access to Account Features

= Son P v Fill in the required fields _
£} Home > Sign Up Now

1. Welcome 2. Security Code

Contact Information

Email
Confirm Email
Phene Country

Phcne Type

Phone

\/

First Time Users
Security Code Received
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On/ I ne Ser Vi ces ‘ Registering for a Username and Password
Full Access to Account Features

S SR RO Fill in the required fields _
£ Home »  Sign Up Now

™ 2. Sacunty Coda 3. Busmess Information 4. Logen Information 5. Contact information 6. Authentication Information

Authentication Information

Selact how you would leNo recerve an authenbcation coda

Bath texd message and el
8 Cnly emasl
Oirily s messmne
Authentication Email

Confirm Authentscation E

Y

Mobdg L armes

Canced \/

First Time Users
Security Code Received
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On/ I ne S er Vi ces ‘ Registering for a Username and Password
Full Access to Account Features

Confirmation that your Username and
Password are now ready for use!

%t Home > SignUpMNow » Confiration

@ Confirmation

Thank you for your submission. Your confirmation number is 0-000-256-934.

Use your usernames and password to log into Online Services. Most new logins are ready within seconds. However, please allow up to 10 minutes
for your login to be created.

Printable View

First Time Users
Security Code Received

21



On/ I ne Ser Vices ‘ Logging in with a Username and Password
Full Access to Account Features

= CDTFA Online Services
%} Home
Enter your |
Username B et e
and Express Login Code is now called Limited
I— e e
to file a retum or make a ]
Pa SSWO rd :rlul?mout creating a usemame. s

Password

R | File aRotum

Login Make a Prepayment

Make a Payment
Forgot Password?

S e
Forge: Ueamame? To view your account status, account history,
or make changes to your account, please log
in using your usemame and password or
click the "Sign Up Now” link to create a new
usemame.

&5 Create a Username

Sign Up Now

Registered User
Account Management

22



On II ne Ser Vices ‘ Logging in with a Username and Password
Full Access to Account Features

= Authentication

{3} Home » Authentication

E Confirm ldentification

The browser you are logging on wath 15 not recognized

Uthenticaton code will nead 1o ba
Send Authenbcation Email

ntication code will be sent

[t ﬁ@{-ﬂf.‘,:lcagﬂ‘

order 1o verify your identity

@ Why is this required?

You're using a new browser that hasn't logged into your account before

You have switched browsers or deleted your cookies

Registered User
Account Management

23



Online Services ‘ Logging in with a Username and Password
Full Access to Account Features

= Authentication

5 Authentication Code \

An authenbcabon code was send o

IF'I'!I e ll'l'rﬂ@dﬁz cﬂ 9@\'
Authentication Code

rl'l.qu Thl"u Hrrvwr.nr
[t

Legon

Registered User
Account Management

24



Online Services | Managing Your Account
Full Access to Account Features

An alert is an

indication that
Something is Welcome, BOB SMITH
outstanding on your 4 Home

A

account such as an e A atens TN @ 1 want To

Outstandlng balance’ a > Eson?mﬁgga?mmm A\ Pay outstanding balance: 52,000 F a Retur
. . +1 555- 585-55585 @ There are 2 unread letters Manage Business Act
delinquent return, or if Last logged on 24-Jul-2018
Balance: $0.00 I 1est a Fayment P
you have any unread R et
letters, etc. If you have Request Access 1o:2n Acco

an alert, you will see

the alert symbol under s ™
alerts and under the = - = SRRy -

UDMISSIONS orresponaence ames an resses ogons
respective account. e S

# 52,000
555 XXX,
BOB SMITH

XOOC WIN SCULLY AVE
LOS AN-GELES CA 50090-1112

Logged On
Useful Prompts

25



Online Services | Managing Your Account

Full Access to Account Features
“l Want To” Options

Neicome, BOP SwmiTH KB >eings gy Log Of

i Home Ve
- Logon = ajerts /g] | Want To \

> BOB SMITH
bsmitha@yahoo.com
+1 555 EES.EEES
Last logged on 24-Jul-2018
Balance: $0.00 Request a Fayment Flan

d =5 T T R
Manage Business Activity

Request to Change Your Legal Mame
Request Access o an Account
Request Power of Attorney

Fike a Relurn or Claim an Exemplion for

“Wehicke, Wessal, Alrcraft, or Mobile HopAe
m Submissions Correspondence MNames and AddK Logons
1 . B ACT 5
Al Tab Options BRI
Ed] $0.00 * Accounts

B  Submissions

BoB SMITH

X0 VIN SCULLY AVE * Correspondence

LOS ANGELES CA %0090-1112
* Names and

Logged On Addresses
Useful Prompts 0 oo 2




File a Return

Information needed to file your return

* Total gross sales

* Purchases subject to use tax
* Deductions

* Exemptions

« Sales subject to district taxes (by location)



Sample
Sales and Use Tax

Return Scenario

Bob Smith dba
Bob’s Bikes

28



Sample Return Scenario

Bob’s sales of bicycles, parts,
and labor (both repair and



Sample Return Scenario

Bob removed a bicycle from inventory and gave
it to his son in Los Angeles. The bicycle, which
cost $2,500, was purchased by Bob without
paying tax by using a resale certificate

30



Sample Return Scenario

Bob sold bicycles and parts in the amount of $20,000 to
Billy’s Bicycle Store. Bob has a resale certificate on file for
Billy’s Bicycle Store.

31



Sample Return Scenario

Bob charges for bicycle repair Bob sold a bicycle to the U.S.
labor totaled $1,500 government for $2,000

32



Sample Return Scenario

$21,000 in total sales
shipped out of state



Sample Return Scenario

Bob used his own truck to Bob made $49,000 in sales at
deliver bicycles totaling the Los Angeles County store
$2,000 to Orange County

34



Sample Return Scenario

Bob used UPS to ship $4,000 of
bicycles to San Francisco. Bob is not Bob used his own truck to deliver
“engaged in business” in the city or bicycles totaling $3,000 to Ventura
county of San Francisco County (7.25%)




File a Return
Logging In
Username and Password

Or
Limited Access Code

= CDTFA Online Services

£} Home

a Login E‘l Express Login

Usemame Express Login Gode is now called Limited

_ Access Code. Limited Access Code allows
you to file a return or make a payment
without creating a usemame.

Password

B ——— Flea Reum

Login Make a Prepayment

Make a Payment
Forgot Password? Y

Forgot Usemame? To view your account status, account history,
or make changes to your account, please log
in using your usermname and password or
click the "Sign Up Now" link to create a new
usemarme.

gg Create a Username

Sign Up Now

36



File a Return / Username and Password Option
Logged Into Full Account Features

Weicome, BOB SMITH

g3 o - —_ Select
& Logon = Alerts /E] | Want To \ “File

» BOB SMITH
bsmith@yahoo.com
+1 555- 555-5555

i P SUPROR Manage Business Activity a n d/o r

Balance: $0.00 Request a Fayment Plan

Request to Change Your Legal Mame Vi ew a

Request Access to an Account

Return”

File a Return or Claim an Exemplion for a

“ehicle, Vessel, Alreraft, or Maobile Home

File andfor View a Return

m Submissions Correspondence MNames and Addresses Logons

_#1 Accounts Wiew Accounts
@ $0.00
05— 0
BOB SMITH

HHXX WIN SCULLY AVE
LOS ANGELES CA 90090-1112

39



File a Return | username and Password Option
Logged Into Full Account Features

Select the filing period

Welcome, BOB SMITH 8 Settings g Log Off

ﬁ* Home * Manage Payments and Relums
’_.J'T Accounts o Show E’l For Periods
All v Returns v All
Mot Filed
Returns
Status Period Faor Id Name
Sales and Use Tax B5A-0000 BOB SMITH

File Return 30-Jun-2018 Sales and Use Tax 555-300000( BOB SMITH



File a Return / Username and Password Option
Logged Into Full Account Features

The bar below the Menu tracks the stages as you
advance in your online services profile.

Welcome, BOB SMTH £} Settings g Log OFf

e o banage Pavmenie and Batume W0-Jun-2018
| Period ™ Period Alerts I Want To \
111-XKXXXX Amend, or P /

55 5-R0

» 30-Jun-2018
r"] Summary ﬂ Period Activity
There has been no financial activity There has been no activity



File a Return | Limited Access Code
Logging In

Select “Sales &
Use Tax Return”

B under <1 want to [INNEG

#3} Home > File a Return Fi Ie a”

| Want to File a \
B Sales & Use Tax Qem/

E’ Use Tax Return

E:I California Tire Fee Return

E’ Electronic Waste Recycling Return

E’ Prepaid Mobile Telephony Services Surcharge Return

37



File a Return | Limited Access Code
Logging In

#} Home > FileaRelurn > Filea Retum

Returns Access Menu

Select an Option Option #1 Option #2

Are you trying to use your Express Login Code?

Express Login Code is now called Limited Access Codg. Enter your Account Number and Limited Access Code to continue.

Choose one of the following options to identify your Sale¥and Use Tax account. At least one option will have to be fully and accurately filled out to
proceed.

Option 1: Account Number and Limited Access Code B option 2: Customer Id and Account Number B

Account Number Customer Id Type

AND Enter your Customer Id
Limited Access Code
AND

Account Mumber

38



File a Return | Business Activities
Sample Return Scenario

1. Business Activities

Business Activities

Did your business conduct any of the following business activities for this filing period? Yes Mo
= Shipping taxable goods from an out of state location to customers in California
« ltinerant sales (i.e., food truck, door to door sales, etc.)

« ‘ending machine sales

« Auction events transacted at temporary location(s)

« Construction contracts involving the installation of materials and/or fixtures

« Long-term leases over 30 days (other than motor vehicles)

+ Leasing of motor vehicles - acquired from out-of-state or used car dealership

« Out-of-state leasing
« Claiming credit for tax paid to another state
Do you sell Motor Vehicle Fuel? ves | No |

This page will only appear for first time filers.
Thereafter, your return will begin on the following page
for future filings.

42



File a Return | Gross Sales
Sample Return Scenario

Bob’s sales of bicycles, parts, and labor (both repair and assembly)
amounted to $100,000

Welcome, BOB SMTH £} Settings g Log OFf

f} Home * Manage Payments and Retums » 30-JUN-2018 » Sales & Use Tax Retumn

Filing Pericd 30-JUN-2018

1. Sales and Purchase Information

Sales and Purchase Information

Total Gross Sales (i.e Taxable and nontaxable sales for the reporting period, including lease and rental receipts) 100,000.00

Acoount Number: SEE-300000( ‘

Furchases subject to use tax (e, ems removed from inventory for business or personal use, out of state purchases, Q.00

ete.)

Sales of foctures and eguipment (i.e. Sales of business assets) 0.00
Total Sales and Purchases 102,500.00

— >
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File a Return / Purchases Subject To Use Tax
Sample Return Scenario

Bob removed a bicycle from inventory and gave it to his son in Los
Angeles. Bob purchased the bicycle which cost $2,500 without paying
tax by using a resale certificate.

Welcome, BOB SMTH ) Sefiings g Log OF

{4 Home * Msanage Payments and Retums  » 30-JUN-2018  »  Sales & Use Tax Retun

Account Number: 555300000
Filing Pericd 30-JUN-2018

1. Sales and Purchase Information

Sales and Purchase Information

Total Gross Sales {i.e. Taxable and nontaxable sales for the reporting pericod, including lease and rental receipts) 100.003.00

Purchaszes subject to use tax (i.e., items removed from inventory for buginess or personal use, out of state purchases, C 2500000 D

etc.)

Sales of fistures and equipment (i.e. Sales of business assets) 0.00
Total Sales and Purchazes 10250000

>
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File a Return | state Fair Sales
Sample Return Scenario

Welcome, BOB SMTH &g Seftings g Log Of

#} Home » WManage Paymeniz and Retums  » 30-JUMN-2018 » Sales & U=ze Tax Retwmn

Account Number: 565300000
Filing Pericd 30-JUN-2018

1. Sales and Purchase Information 2. Slate Fair Sales

State Fair Sales

The amount reported for [otal sales made at the real property of a slale-gesignated fair Is only for informational 0.00
purposes and s not being used for calculaiing any sales or use fax on this retum ]

Effective July 1, 2018, if you are a retailer who makes sales of tangible personal property on the real property of a California state-designaled fair ("state-
designated falrground”), vou must separately state the amount of tose sales on your Sakes and Use Tax relurn as required under Assemboly 2ill 1499
{AB 1493) (Chapter 798, Stals. 2017)

A complete listing of state-designated fairs is available on our website at hitps:iwww.cdifa ca.goviaxes-and-fees/state-fairgrounds-kstntm

45



File a Return / Deductions — Sales For Resale

Sample Return Scenario

3

Bob sold
bicycles and
parts in the
amount of
$20,000 to
Billy’s Bicycle

Store (a
resale
certificate is
on file for
Billy's Bicycle
Store)

4 Home * Manage Paymenis and Retums  » 30-JUN-2018 » Sales & Use Tax Retun

Welcome, BOB SMTH &3 Seftings g Log OF

Account Number: 555200000
Filing Pericd 30-JUN-2018

1. Sales and Purchase Information 2. State Fair Sales

Deductions

Sales to other retailers for resale
Montaxable sales of food products
Montaxable labor (repair and installation)
Sales to the United States Govermment
Sale= ininterstate or foreign commerce

Sales tax (if any) included in Gross Sales

Other Deductions - To enter information, click on a box in the empty row.

7 | Fiiter

Qther deduction Description

Deduction amount

Total deductions 44 500,00

46



File a Return / Deductions — Nontaxable Labor
Sample Return Scenario

Welcome, BOB SMTH &3 Seftings g Log OF

% Home * Manage Paymenis and Retums  » 30-JUN-2018 » Sales & Use Tax Retumn

Account Number: 555200000
Filing Pericd 30-JUMN-2018

1. Sales and Purchase Informaticn 2. State Fair Sales 3. Deductions
Deductions
Sales to other retailers for resale 2000000
C h a rg ed Montaxable sales of food products 0.00
1 500 -I-' Montaxable labor (repair and installation) @
: or
. Sales to the United States Govermment 0.00
bicycle
. Sales in intersiate or foreign commerce 0.00
repair o _
Sales tax (if any) included in Gross Sales 0.00
labor
Other Deductions - To enter informaticn, click on a box in the empty row. n
(Other deduction Description Deduction amount

Total deductions 44 50000

o
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Flle a R eturn / Deductions — Sales To The U.S. Government
Sample Return Scenario

Welcome, BOB SMTH g} Seffings g Log OFf

3 Homz * WManage Payments and Retums  » 30-JUN-2018 3 Sales & Use Tax Retum

Account Mumber: 55500000
Filing Pericd 30-JUN-2018

1. Sales and Purchase Information 2. State Fair Sales 3. Deductions
Deductions
Sales to other retailers for resale 20,000.00
Sold to the
U S Montaxable ales of food products 0.00
Montaxable labor {repair and installation) 1,500.00
governme nt
Sales to the United States Govemment w
a $2,000 C D>
2 Sales in intersiate or foreign commerce 0.00
bicycle
Sales tax (if any) included in Grosg Sales 0.00
Other Deductions - To enter information, click on a box in the empty row. n
Other deduction De=cription Deduction amount

Total deductions 44 500,00

= o
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File a Return | peductions - Sales in Interstate or Foreign Commerce
Sample Return Scenario

= Menu Welcome, BOB SMTH £} Seftings g Log OF

6 4 Home * WManage Payments and Retums » 30-JUN-2018 ¢ Sales & Use Tax Retum

Account Mumber: 555-2CC000K
Filing Pericd 30-JUN-2018

1. Sales and Purchiase Informaticn 2. State Fair Sales 3. Deductions

Bob used Deductions
U n Ited Pa rce | Sales to other retailers for resale 20.000.09
Se rVI Ce ( U PS) Montaxable zales of food products 0.00
tO Sh | p Montaxable lsbor {repair and installation) 1,500.00
Sz 1, OOO Of Sales fo the United States Govemment ===
b | Cyc | es O ut Of Sales in interstats or foreign commerce
State Sales tax (if any) included in Gross Sales 0.00

Other Deductions - To enter information, click on a box in the empty row. H Filter

Other deduction Description Deduction amount

Total deductions 44 500,00

= o
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File a Return [ pistrict Tax Allocation
Sample Return Scenario

Welcome, BOB SMTH £} Sefiings g Log OFf

4 Home * WManage Payments and Retums  * 30-JUN-2018  »  Sales & Use Tax Retum

Account Number: 555-3CC000K
Filing Pericd 30-JUN-2018

Bob used his

1. Sales and Purchase Information 2 State Fair Sales 3. Deductions 4. Schedule A - Destrict Tax Allocation
own truck to [ e s

deliver $2,000 Schedule A - District Tax Allocation
of bicycles to

Orange County.

Taxable transacticns to be allocated below 55 000.00
To enter your taxable transactions in the District Tax Schedule, click in the Taxable Amount column corresponding to the District.
To enter a new District, begin by clicking within the County box in an empty row.

District Tax Schedule

Met Taxable

County City Tanable Adjustments o T

Rate Diztrict Tax Due

% Loz Angeles County | Los Angeles County - Unincorporated (Effective 49,000.00 49 000.00 0.02250 |1,102.50

: * | Orange County Orange County - Unincorporated (Effective Dat: 2, 000.00 2,000.00 0.00500 |10.00
Sales in the
amou nt Of 2 Rows 51,000.00 0.00 51,000.00 1,112.50
S49,000 were - .
Transactions subject to only the state rate of 7.2 (not subject to district tax) 7,000.00
made out of 3
Amount remaining to be allccated 0.00

Bob's store

located in Los < Previous

Angeles County.

iDL IWL 1UN
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File a Return [ pistrict Tax Allocation
Sample Return Scenario

Weicome, BOB SMTH g} Seftings g Log O

% Home * Manage Paymenis and Refums * 30-JUN-2018  » Sales & Use Tax Retumn

Account Number: B0
Filing Pericd 30-JUN-2018

1. Sales and Purchass Information 2 Siate Fair Sales 3. Deductions 4. Schedule A - District Tax Allocation

Schedule A - District Tax Allocation

Taxable trangactions to be allocated below

55,000.00

To enter your taxable tranzactions in the District Tax Schedule, click in the Taxabla Amount column corregponding to the District.

To enter a new District, begin by clicking within the County box in an empty row.

District Tax Schedule

 ? | Fitter

: Taxabls : Met Taxable
County City Amount Adjustments Amount
| Loz Angeles County Loz Angeles County - Unincorporated (Effective 49,000.00 0.00 49 000.00
% ‘Orange County Orange County - Unincorporated (Effective Diatk 2, 000.00 0.00 2000.00
2 Rows 51,000.00 0.00 21,000.00

Transactions subject to only the state rate of 7.25% {not subject o district tax)

Amournt remaining to be allocated

Rate District Tax Due

002250 |1,102.50

0.00500 10.00

1,1M2.50

7,000.00

0.00

ywiliwil ’vu UMW 1IVL 1IUOU LIV VWVIIVWVWL U VIDOLUWITWVL LUA:

Bob used UPS
to ship $4,000
of bicycles to

San Francisco

own truck to
deliver $3,000
of bicycles to
Ventura
County
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File a Return | Tax Prepayments
Sample Return Scenario

Welcome, BOB SMTH £} Seftings g3 Log OF

i Home * Manage Payments and Retums  » 30-JUN-2018  » Sales & Use Tax Retumn

Account Number;, 5550000
Filing Pericd 30-JUN-2012

5 and Purchase Information 2. State Fair Sales 2. Deductions 4 Schedule A - District Tax Allocation 5. Tax Prepayments

Tax Prepayments

If vou modify the prefilled prepayment amounts, amournts claimed should only includs tax paid.

15t Prepayment 0.00
2nd Prepayment 0.00
Total tax prepayments 0.00

= o
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File a Return | Tax Prepayments Verification
Sample Return Scenario

Welcome, BOB SMTH g} Seftings g Log OFf

% Home * Msanage Payments and Retumsz ¢ 30-JUN-2018 ¥  Sasles & Use Tax Retum

Account Number: BB
Filing Pericd 30-JUN-2018

fate Fair Sales 3. Deductions 4 Schedule A - Digtrict Tax Allocation 5. Tax Prepayments 6. Tax Prepayments Verification

Tax Prepayments Verification

Do you have taxable transacticnz for the pericd of Prepayment 17 | Yes No
12t Prepayment 0.00
Do you have taxable transacticns for the percd of Prepayment 27 | fes Mo
2nd Prepayment 0.0
Tokal tax prepayments HL 1]

= o
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File a Return | Excess Tax Collected
Sample Return Scenario

4 Homs * Manage Payments and Retumsz  * 20-JUN-2018 »  Sales & Use Tax Retumn

Weicome, BOB SMTH g} Seftings g Log OFf

Account Number: BB
Filing Pericd 30-JUN-2018

tionz 4. Schedule A - District Tax Allccation 5. Tax Prepayments 6. Tax Prepayments “Jerification 7. Excess Tax Collected

Excess Tax Collected

If you have collected more 2ales tax from your customers than the amount due calculated on your return, enter the difference in this field.

Excess tax collected can oocur in the following situations:
« When tax is computed on a transaction which i2 not subject to tax;
« When tax iz computed on an amount in excess of the amount subject to tax

When tax iz computed using a tax rate higher than the rate imposed by law and;
When miathematical or clerical errors result in an overstatement of the tax on a billing.

Total State, County, Local, and District Tax

Excess tax collected

Total Tax

3, 31800
0.00

5,318.00

(oo | o
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File a Return | summary

Sample Return Scenario

Welcome, BOB SMTH £} Seftings g Log OF

i Home

Manage Payments and Retums

¥ 20-JUN-2018

¥

Sales & Use Tax Returmn

Account Number; 585-3C0000
Filing Pericd 30-JUN-2018

zdule & - Disfrict Tax Allocation

Summary

Total Tax (State, County, Local, and Disirict Tax)

Tax Due

Total tax prepayments

Femaining Tax
Penalty

Interest

To print 5 draft of your return prior fo submission, click on the Save Drait buffor below

5. Tax Prepayments

5. Tax Prepayments “erification

Total Amount Due and Payable

7. Excess Tax Collected m

2, 313.00

2, 313.00

0.00

o, 3 13.00

0.00

0.00

2,318.00

(oo | o
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File a Return / Preparer Information
Sample Return Scenario

Weicome, BOB SMTH L} Setings g Log Off

fa} Home » Manage Payments and Retums » 30-JUN-2018 » Sales & Use Tax Retum

Account Number; S55-200000
Filing Period 30-JUN-2018

ion 5. Tax Prepayments &. Tax Prepayments “Jerification 7. Excess Tax Collected &. Summary

Preparer Information

I hereby certify that this return, including any accompanying documents and statements, has been examined by me and to the best of my
knowledge and belief is true, comect, and complete.

First Name YOUR

Last Name MNAME

Title OWNER
Telephone (123) 456-7891
Are you a paid preparer?

e ]



File a Return | peclaration
Sample Return Scenario

It is my intent to electronically file (e-file) my tax return with the California Department of Tax and
Fee Administration.

I declare that all the information | provide for this e-file return has been examined by me and to
the best of my knowledge and belief is a true, correct, and complete return. Regardiess of the
method of payment chosen, | understand that if the CDTFA does not receive full payment of my
tax liability, | remain liable for all applicable tax, interest, and penalties.

By selecting "OK", | am.dect@ring my understanding 0 above and my intent to e-file.
It is suggested &t you print a copy of this declaration for your resords.

Password
equired
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Sales and Use Tax

Return Submission | “'m bone”
Sample Return Scenario

Welcome, BOB SMTH ﬂ Settings E Log Of

4 Homs * Wanage Payments and Retums » 30-JUN-2018 » Sales & Use Tax Retum

E]' Confirmation

Thiz iz confirmation of your return fillng omly. Select & payment opfion:
* Ta submit & payment electromically. sslect “Make a Fayment”™
* Ta mait in payment by check, select “Print & Payment Voucher”

four return has been submitted on 2/220/2018 at 01:41:23 PM and your filimg ¢ onfirmation number is: 0-000-003-312.

Taxpayer Mams: BOB SMITH

Accournt Type: SALES AND USE TAX
Account Mumber: BB AR

Filing Period: 01-Apr-2018 to 20-Jun-2018
Oue Date: H-Jul-2013

Ta/Fee: £5318.00

Penalty: 50.00

Interest: £0.00

Total Amount Due: 53,218.00

Please Nota:

The taotal amount shown above refiects amourds calcuialed at the time of submission and is based on the unvenified information you provided which
my differ from records availsble fo the California Deparfment of Tax and Fee Administration (CDTFRA). You may be contacted regarding the
ifference in the lax due date, fax, penally and inferest due.

eported monthly prepayments appear to be understated when compared to the tofal tax you reported for the entire quarter on your return. An
und ment of prepaymeniz may result in a penalty agsessment. Pleage review your records to confirm that the calculation of your prepayments
follows ane of the available prepayment options.

Print a Payment Voucher

Print Retum (PDF)
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Sales and Use Tax

Return Submission | “I'm Done”
Sample Return Scenario

Wekcome, BOB SMTH £ Seffings g Log OF

3 Homs * WManage Payments and Retums  * 30-JUN-20128 * Sales and Use Tax Return Submission

| Want To \

E} Submission ﬂ Status
BOB SMITH H e N TBMEY
T OO0 +/ Submitted rint Return (PDF)
Sales and Use Tax Confirmation #0-000-0038-312
it

e
Edit Submiszion

Submitted 23-Aug-2018 51535

|

30-Jun- 2018

¥ Submission
Sales & Use Tax Return

Dielete Submission
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Make a Payment | paper Check Option
Sample Return Scenario

A payment voucher will print if you choose the “Print a Voucher”
option on the Confirmation page.

CDTFA-5000 (08-17)

’\ Please cut along the line and return the bottom portion with your payment.

PAYMENT VOUCHER

.'c.-'j_—"- o Period End Date: 30-Jun-2018 COTFA USE ONLY
- o Account Number: 555-)000XX
i: _ '~f Voucher Type: Return Payment
.-._‘_( 4

' Amount Due: 5,318.00

Make check payable and send with the voucher to:

California Department of Tax and Fee Administration

PO Box 942879

Sacramento CA 94279-3535 $

BOB SMITH

Please write your Account number and tax penod end date on your check.
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Make a Payment | Electronic Options
Sample Return Scenario

Welcome, BOB SMITH 0} Settings

& Log Off

% Home » Salesand Use Tax »

30-Jun-2018 » Sales and Use Tax Retumn Submission » Confirmation » Make a Payment

How would you like to make a payment or prepayment?

If you have no taxable sales, you are not required to make a prepayment. You will be asked to confirm this on your quarterly return filing.

Select Home to return to the home screen.

BY CHECKING OR SAVINGS ACCOUNT

BY CREDIT OR DEBIT CARD

This option allows you to make an electronic funds transfer (EFT) from
your checking or savings accounts. The department will initiate a
transaction with your financial institution to withdraw the funds from your
bank account. California Department of Tax and Fee Administration
(CDTFA) does not charge a fee for this service.

Pay now with checking or savings

You will be charged a service fee of 2.3% of the transaction amount by the
credit card processing vendor, Official Payments Corporation (OPC). This
service fee is retained by the vendor and is not revenue to the California
Department of Tax and Fee Administration (CDTFA). The minimum fee is
51.00. To make a payment by credit card, you will need to provide your
payment information.

If you do not want to provide the required information over the Intemet, you
can make a credit card payment by calling 1-855-292-8531

Once your transaction is processed, you'll receive a confirmation number,
and your card will be charged. Keep this confirmation number as proof of
payment. The payment and service fee will appear as separate charges on

e

Pay now with credit or debit card

66



Make a Payment | checking or Savings
Sample Return Scenario

Enter Payment Details

Wel ome, BOB SMTH g3 Setfings g Log OF

1 ff Home »* » 30-Jun-2020 » Sales and Use Tax Refumn Submission * Confirmation »  Makdfla Payment *  Period Payment

Fill in
|?_’i Period Payment Option 7 Payment Details
Payment
BOB SMITH O t Bank Account Typs Payment Type
AR B e p Ion Required ¥ 1. Returmn Payment ¥
Requirgd |
Sales and Use Tax ) ¥
55 Y00000K Routing Mumber Payment Date
Required 23-Aug-2018 E
? 30-Jun-2018
Bank Account Mumber Payment Amount
Fequired 5,318.00
Confirm Bank Account Mumber Confirm Payment Amourt

Save this payment option for future uss
es No

=
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Make a Payment | credit card
Sample Return Scenario

Welcome, BOB SMITH {8 Settings g Log Off

f} Home > seTax » 30-Jun-2018 » Sales and Use Tax Retumn Submission » Confirmation » Make a Payment » Payment

1 it Inf

Credit Card Information

By Clicking below, you will be redirected to our Credit Card processor (Official Payments Corporation) to enter your credit card information. Once you are
finished submitting your credit card information, you will be redirected back to this site.

Enter Credit/Debit Card Info
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Make a Payment | credit card
Sample Return Scenario
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Make a Payment | credit card
Sample Return Scenario

T QEFICIAL
PAYMENTS

NIRRE A FRYTTHETI
.{::1 CJI:F-:H nu._}!l-[n-::r-alrf-;un’;.i:n :.nﬂ ™l
s B / Payer Information

/ Payment Option

1 e e
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Make a Payment | payment Confirmation
Sample Return Scenario

Welcome, BOB SMITH W Settings gy Log ON

= Confirmation

£} Home » FleaRetum » FleaRetun > Salkes & Use Tax Retun » Confirmation

(& Confirmation

Please review the nformation below for your payment 1o the California Department of Tax and Fee Administration
You may wanl 10 prnt a Copy or your reconas

Your confirmation number 5 0-000-648-TT4

Faid For Sales and Use Tax Payment Type Retumn Payment
Paid From JPMORGAN CHASE Penod End Date:  30-Jun-2018
Payment Amount  55.318.00 Preparer First Name: YOUR NAME
Payment Date 31-Jul-2018 Preparer Last Name: YOUR NAME
Submitted Date 31-Jul-2018 Preparer Phone 123-456-7891

This is only the payment submission. It 15 your responsibility to review your bank statement 10 confirm that this fransaction was successful

Contact Us

California Depaniment of Tax and Fée Administration 1-800-400-7115
450 N Street

Sacramento, CA 94279

Email COTFA,

Printable View

OK
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Online Services Resources

1. dlick on www.cdtfa.ca.qov

“Online
Services”

7 | California Department of o e | :
‘cov | Tax and Fee Administration Languages

(\nline Services File a Return Make a Payment / Taxes & Fees Forms & Permits & Tax & Fee Rates Know Your Rights Search

Prepayment Publications Licenses

Iy

e |

| California Department of ) _ .
‘Gov | Tax and Fee Administration "‘””"" AnBUsES

Online Services File a Return Make a Payment / Taxes & Fees Forms & Permits & Tax & Fee Rates Know Your Rights Search
Prepayment Publications Licenses

Online Services

Y=

‘ Overview H Registrations H File a Return H Payments H Request Relief H Paymentl’la(H Resources
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http://www.cdtfa.ca.gov/

Online Services Resources

Online Services

Overview | Registrations || File a Return | Payments | RequestRelief

Payment Plal( Resources )Jtorials

N

For more information on the New Online Services, please see the resources below.

Frequently Asked Questions (FAQs)

Outreach/Special Notices

Video Tutorials

If you have any questions, please contact your account representative or our Customer Service Center at 1-800-400-7115 (TTY:711) Monday through Friday, 8:00
a.m. to 5:00 p.m. (Pacific time), except state holidays.
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We wish you success
in your business venture
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